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Welcome and Introduction

Frank Walton




Digital Philately for Beginners

10.30 am Tea, coffee and biscuits

11am Welcome and opening remarks Frank Walton

11.10 am Scanning philatelic material Mark Bailey
Demonstration Mark Copley
Hands-on practical session All participants

12 noon Making enlarged, detailed images Mark Copley

12.30 pm Lunch break

Optional: Lunch at the King's Head — pre-book the food

1.30 pm Different colour standards Mark Bailey

1.35 pm Preparation of physical display sheets Mark Copley
Hands-on practical session All participants

3pm Refreshment break

3.15 pm Producing digital exhibits Mark Copley

3.45pm Preparing slideshow presentations Mark Bailey

4.15 pm Wrap-up session, with Questions & Answers All participants

4.30 pm Closing remarks Mark Bailey
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Scanning Philatelic Material
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Scanning Philatelic Material
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Scanning Philatelic Material

Placing the items for scanning.

Some programs prompt you to place the
item for scanning, others do not.

Place items face down on the printer or
scanner surface.

Align within the arrows or grids on the

e ————— device.

Provide a contrasting background for the

item, by placing a sheet of suitably
coloured card or paper on top of the item

being scanned, as most scanners have a
white lining to the scanner lid which does
not provide good contrast for stamps.
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Scanning Philatelic Material

Camera

" Scan
Candy Crush 5oda Saga

Settings
Canon CanoScan 9000F Mark ... ~
— i . Skype
" Canon Utilities
e - Skype Preview
- e -
Recycle Bin ﬁ U Scan Utility
'tj" My Image Garden
' 7

[ % Quick Menu

B CanoScan 9000F Mark I

E Readme

Navigate to the scanning program's location.

Scanner

L] All Programs

In Windows, click on the Start button to bring up available programs
and applications.

If you have one, you can click on the scanner icon.
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Or, create a new shortout, ST
I Scan Size:
- e
Dutput Type:
IFEG 5 | Color
e Fhat o Bl Resolution:
[PoF | | 200 dpi
- : .
= Document to File 'E_@ Type:
;Phuw
| FOF | File Type:
e D ttoE | e —
! poumen mai I}PEG
Destination:
l]li Photo to TIF | Local or Nebtwork folder
| TIFF |
= Document to TIF

(V] show scan preview
Advanced Sethngs....

Create Mew Shortout,. t Rgsm D.el‘aulu

Scanning Philatelic Material

i = e
Select a shortcut, adjust settings, and click Scan.

By Canon I) Scan Utility

Product Name: |Can05:3n S000F Mark IT e |
) W =) =) M s
Auto Fhoto Document Custom Stitch ScanGear

| Instructions | I Settings... |

To run the scanning program, having
found it, it can be activated and
opened usually by double clicking on
the program's name or by pressing the
scan button on your printer or scanner.
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Scanning Philatelic Material

For Windows computers, a basic built in utility is
called Windows Fax and Scan and it can be
found by using the Search bar in the Start menu.

In Windows Fax and Scan, at the bottom of the |eft pane, click Scan.

On the toclbar, click New Scan.

Choose the scan settings you want to use, and you're ready to scan.

For more help with scanning, click the Help button on the toolbar.

Mew Scan

Scanner: CanoScan S000F Mark 11

Change...

Profile: Photo (Default) w
Source: Flatbed w
Faper size: ~
Colour format: Colour w~

JPG (JPG File)

ECIE

File type:

Resolution (DPI):

Brightness:

Contrast:

Preview or scan images as separate files

Preview

Cancel

Scan




Digital Philately for Beginners

2 HP Scan - HP Deskjet 1510 series (USB) | X

Select a shortcut, adjust settings, and click Scan.
Or, oreate a new shortout.

m Photo to Fie

Photo to E-mad

E

| A

Document to File

Document to E-mail

Photo to TIF

Document to TIF

(] Show scan preview
Advanced Settings..

Create Mew Shorbout = Ruwébeh-\;lu
LTEALE TWEW JNOFMUL. ., | /
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Settings (Photo Scan) Mew Scan
| - % lﬁ Scanner: CanoScan S000F Mark [l Change...
'
El'j Auto Scan Scan Options
Profile: Photo (Default) w
B Photo Scan Color Mode:
Source: Flatbed w
— Paper Size: Alto scan ~
Docurnent Scan
Resolution: 600 dpi v Paper size:
E_‘J Custom Scan - | Image Processing Settings
Sharpen outline
Sean and Stitch Colour format: Colour kil
’ Save Settings
:@ SeonGenr File t!lrpe: IPG EJPG FIlE:I e

Data Format: JPEG/Exif Settings... i -
Resalution (DPI): 300 =

Save in: Scans W
[ chedk scan results
Brightness: . III
Application Settings
(®) Open with an application: 1 Windows Explorer ~ Contrast: . III
(") send to an application: Preview
(") send to a folder: None
O) Attach to e-mai: B Microsoft Ou [] Preview or scan images as separate files

(") Do nat start any application

Mare Functions

= Scan Settings
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Scan Settings

Choose your
scanning preferences

600 dpi v
75 dpi

100 dpi

150 dpi

200 dpi

300 dpi

400 dpi

Resolution

(Number of Dots Per Inch)




Scan Settings

Choose your
scanning preferences

500 dpi ~

75 dpi

100 dpi
150 dpi
200 dpi
300 dpi
400 dpi

Resolution

(Number of Dots Per Inch)

Digital Philately for Beginners

Resolution determines the sharpness of the image and amount of detail.

A higher resolution will make the details of the picture more noticeable, and to
make a sharper image, you should increase the resolution.

Note though that this will also increase the size of the image, and dramatically
increase the size of the file. You may not be able to send it as an email
attachment without making it smaller.

Resolution is a measure of pixel density, usually measured in dots per inch (dpi).
Images on websites often have a resolution of 72 dpi. This means that a 1-inch

square contains a grid of pixels that is 72 pixels wide by 72 pixels high. 72 x 72 =
5184 pixels per square inch.

High quality printed images in books and magazines have a higher resolution
than computer screens.

Printed images often use either 300 dpi or even 600 dpi.
As a minimum for philatelic material use 300 dpi.

Some scanners support higher resolutions such as 600 dpi or up to 2400 dpi.



Two images (A and B) with the
same image data and file size but
different image size and resolution;
C shows that a higher resolution
means better quality.

+ & inches u 4 inches
» 1500 px x 1000 pa
« 250 pypi

+ 4 1 WMB

-

v 24 inches x 16 inches
+ 15040 jpx 1 1000 pat
V625 ppd
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Digital Philately for Beginners

Although a digital image contains a specific amount of image data, it doesn’t have a specific physical output size or
resolution. As you change the resolution of an image, its physical dimensions change, and as you change the width
or height of an image, its resolution changes.

D12 345678930111 2131415161718192021 2233 24

L ] "

HOO pix



Resolution: 600 DPI Siz: 252 KB (258,254 bytes)
% 912 x857 pixels Size ondisk: 256 KE (262,144 bytes)
sl = 781,584 pixels

100%

100% 4,00%

Resolution: 100 DPI  siz=: 17.0 KB (17.491 bytes)

153 X 142 pixels Size on disk: 20,0 KB (20,480 bytes)
= 21,726 pixels




Scan Settings

Choose your
scanning preferences

500 dpi ~

75 dpi

100 dpi
150 dpi
200 dpi
300 dpi
400 dpi

Resolution

(Number of Dots Per Inch)

Color e
Grayscale
Black and White

Output Type

(Colour Mode or Format)

Digital Philately for Beginners

You will typically have the choice of scanning in colour, black and
white, or greyscale.



Digital Philately for Beginners Output Type

(Colour Mode or Format)

Color e

Grayscale
Bladk and White

< OREET S
N 5
Maven
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Scan Settings

Choose your
scanning preferences

500 dpi ~

75 dpi
100 dpi

150 dpi
200 dpi
300 dpi
400 dpi

Resolution

(Number of Dots Per Inch)

Color e

Grayscale
Bladk and White

Output Type
(Colour Mode or Format)

E— 21 You can also choose the digital file format in which you want to
B save your picture (usually JPG or JPEG, TIFF or PNG, but also
PNG perhaps GIF and Exif).

Output File Type



JPG files, also known as JPEG files, are a
common file format for digital images.
When JPG files are saved, they use a "lossy"
compression (lossy meaning "with losses to
quality"). This causes some image quality to
be lost when the image data is compressed
and saved, and this quality can never be
recovered. File compression methods for
most other file formats are lossless, and
lossless means "fully recoverable". JPEG
stands for Joint Photographic Experts Group,
the committee that created the file type.
JPEG is a standardised image compression
mechanism. JPEG is designed for
compressing either full colour (24 bit) or
greyscale digital images of "natural" (real-
world) scenes. It works well on photographs,
naturalistic artwork, and similar material;
not so well on lettering, simple cartoons, or
black and white line drawings (files become
very large).

Digital Philately for Beginners

As JPEG is "lossy", the image you get out of
decompression isn't quite identical to what
you originally put in. The algorithm achieves
much of its compression by exploiting known
limitations of the human eye, notably the fact
that small colour details aren't perceived as
well as small details of light-and-dark.

A lot of people are put off by the term "lossy
compression”, but when it comes to
representing real-world scenes, no digital
image format can retain all the information
that impinges on the human eye. By
comparison with the real-world scene, JPEG
loses far less information than another file
format, GIF (Graphics Interchange Format).

A useful property of JPEG is that the degree of
lossiness can be varied by adjusting
compression parameters. This means that the
image maker can trade off file size against
output image quality.

Output File Type

JPEG/Exif

For good-quality, full-colour source
images, the default quality setting (Q
75) is very often the best choice. Try Q
75 first; if you see defects, then go up.

Except for experimental purposes,
never go above about Q 95; using Q
100 will produce a file two or three
times as large as Q 95, but of hardly
any better quality.

If you want a very small file (e.g. for
preview or indexing purposes) and are
prepared to tolerate large defects, a Q
setting in the range of 5 to 10 is about
right. A setting of Q 2 or so may be
amusing as "op art".
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The Graphics Interchange Format (GIF) was developed in 1987 at the request
of Compuserve, who needed a platform independent image format that was
suitable for transfer across slow computer connections. It is a compressed
(lossless) format, using something known as LZW compression that was
invented by Abraham Lempel, Jacob Ziv, and Terry Welch. It is an 8 bit format,
which means the maximum number of colours supported by the format is 256.
This makes it unsuitable for high quality images.

In 1995 Unisys, who created the GIF format, announced that they would be
enforcing the patent on the LZW compression technique used for GIF. Thus
commercial developers that include the GIF encoding or decoding algorithms
have to pay a license fee to Compuserve. This does not concern users of GIFs or
non-commercial developers. However, a number of people got together and
created a completely patent-free graphics format called PNG (pronounced
"ping"), the Portable Network Graphics format. PNG is superior to GIF in that it
has better compression. PNG supports palette-based images (with millions of
colours), greyscale images, and full-colour non-palette-based images. PNG was
designed for transferring images on the Internet, not for professional-quality
print graphics, and therefore does not support non-RGB colour standards such
as CMYK.

Exchangeable image file format (Exif) is a standard that specifies the formats
for images, sound, and ancillary tags used by digital cameras (including
smartphones), scanners and other systems handling image and sound files
recorded by digital cameras. The specification adds specific metadata tags to
JPEG for compressed image files and TIFF for uncompressed image files.

Output File Type

JPEG/Exif

TIFF (Tag Image File Format) is a common
format for exchanging raster graphics (bitmap)
images between application programs,
including those used for scanner images. A
TIFF file can be identified as a file with a ".tiff"
or ".tif" file name suffix. The TIFF format was
developed in 1986 by an industry committee
chaired by the Aldus Corporation (now part of
Adobe Software). Microsoft and Hewlett-
Packard were among the contributors to the
format. TIFF files can be in any of several
classes, including greyscale, colour palette, or
RGB full colour.

Metadata

Image files usually also contain metadata.
Metadata means 'data about data' and provides
information about the image; this may include:
* filename

* file format e.g. JPEG, GIF or PNG

* dimensions

* resolution i.e. dots per inch

e colour depth i.e. amount of bits available

e time and date the image was last changed
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JPG or JPEG and TIFF support 24 bit
colour images. The range of unsigned

Output File Type

ir i File Save Settings

Location
[Professional Mode integers that can be represented in o T
Sellings 24 bits is 0 to 16,777,215, so such S reh
hiach: | Curent Setling image files can have up to 16,777,216
. . r . " B
save | Dok possible colours per pixel. G G L
I'| |~ File Mame (Prefix + 3-digit number)
Dl In the list of options, you will Prefic jing Start Number: 002
Olactnent Tige: | Reflective sometimes have the option to scan inage Pl
Document Source: | Document Table in 24 bit. This is the best choice for | Type: |JPEG (ipg) - x| Oplions..
: : : BITMAP (" bmp)
Auto Exposure T [Photo quality scans and you should take it || | Detals #APEGT[I“F??] '
ulli- ol "

whenever you can.

FDF [".pdi) 3 _
PRINT Image Matching || (JPEG) [ jpa)
Il [TOFF] [t

Destination

Image Type: 24-bit Color ,

Resolution; 300 *| dpi
Document Size: w| 850 H| 1170 i"-. | [ Ovenwiite any Bles with the same name

[v Shaw this dialog box belore nest scan
¥ Openimage folder alter scanning
Adustments ¥ Show Add Page dialog after scanning,

) (= e e i

& Tage iGngu'-aI

(+] W Unshaip Mask
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Some scanning programs have a facility by which you can choose

to preview the scanned image prior to saving the image file. _

Settings (Photo Scan)

(=
5
]
=)
%

1
= i . . .
Clicking preview allows you to review your selection make
Auto Scan necessary changes to the settings.
*hoto Scan
Use the preview to decide on the type of format, orientation
Document Scan and resolution before continuing.

Custom Scan

Scan and Stitch

ScanGear

Application Settings

Preview Scan Cancel
(7 Attach to e-mail: B Microsoft Outlook w

(") Do nat start any application

Mare Functions

Instructions Defaults OK.
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Mew Scan

Scanner: CanoScan S000F Mark || | Change... | I your scanning prog.ram has options for a.dJ.UStlng | rh1' Z.i,_b" |
the levels and saturation before scanning, it is ) .
better to take that option. Brighlness

Profile: Photo (Default) v|

S Flatbed vl Levels and saturation settings change the colours, Conirast
the darkness, and brightness in an image, which 3

Papr sz ~ for instance can help with a faded picture. S

Colour format: Colour ~  Adjusting these within a photo editing program
later can damage the image and lose a lot of the

E IPG (JPG File) v detail

Resolution (DPI): 0

Brightness:

Lighten / Darken
Brghtness

Contrast:

Cantrast

Preview or scan images as separate files
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Take your time to get the images
orientated and aligned properly in
the scanner.

Do not rotate the scanned images in
the scanning program.

When you turn the images in the
scanning program's preview window
(or even rotate them afterwards in a
photo editor), you can lose some
image quality.

Scan them in the correct orientation
to begin with and you'll help preserve
the quality of your image.



Digital Philately for Beginners

o ]

Photo to File
Scan Sizt:
er&hfe Scan Afea ']
CApUIET e
(o 5]

IIFHI‘J' Scan w

o [ G ]

[ Shaw scan preview
tdwanoed Settings.

Once you have chosen the settings you want in the preview,
click "Finish" or "Scan" to continue and complete the process.
Which word is used will depend on your program, and another
one altogether may even be used.
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3 HP San - HP Deset 1510 seies U s Use the program to guide you through the process. The
| A e e S W Ry SR L S e Lighten [ Diarken .
| brahness program normally will show you step-by-step how to save
9 0 . .
st pictures from a scanner to the computer or web site.
y ;e w Some programs will automatically save your images to a cache
o) within the program itself, but for most programs you will need
&= ©  tosave the images somewhere on your computer or upload
P . .
m| them directly to the internet. Look for the save button, or use
— the save prompt when it comes up.
kocal or MNetwork folder S -
@i‘-.-ll’:dhl » Favortes v|‘l’-H| Seoroh Fovonted =}
It is best to give the files " - a—
e i Docmers meaningful names and Sl - |
7.14 % 3,76 inchés . o “ M Downlaads
i save them in a folder S s |
for subsequent retrieval. T35
|
3 becmens
& Downloads ‘
2 ok
File name;  Sgam -
Save a5 type: E;FEG{’.Jp_gJ -.—i

= Hide Falders . l.‘;"aue T Cancel J
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If you intend to use the images on the internet, use web-friendly names. Your web files will be viewed
by numerous users who use a wide variety of operating systems (Mac, PC, and Linux for instance)
and devices (desktops, tablets, and smartphones are some examples). Therefore, it is essential to
play it safe and avoid certain characters.

Do not use any of these common characters/symbols:

# pound or hash < left angle bracket $ dollar sign + plus sign
% percent > right angle bracket I exclamation mark " backtick
& ampersand * asterisk ‘single quotes | pipe

{ left bracket ? question mark “double quotes = equal sign
} right bracket { forward slash colon

blank spaces \ back slash @ at sign

Also, keep these rules in mind.

e Don't start or end a filename with a space, full stop, hyphen, or underline.
 Keep filenames to a reasonable length and be sure they are under 31 characters.
* Most operating systems are case sensitive; always use lowercase.

* Avoid using spaces and underscores; use a hyphen instead.
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Plustek - Walk up scanner at No. 41 Devonshire Place

Scan up to 600 dpi JPGs, TIFFs and PDFs
Up to A3 size
Saves to USB stick

Good for medium-sized, modern books,
stamps, and postal history items

Good for where you have a few scans
Black lid lining, useful for contrast

Located in the Small Library for
Members’ to use for free.




Camera

“Any advice on Digital PhiIater for Beginners Camera maker SAMSUNG
photography vs EZT mode ;‘Em"
scanning for Alternative to using a Scanner == foges
collection items?” Em::mbias 0 sen
— Diai Focal length 4mm
S R Digital Photography s rh
- ‘ j Metering mode Centre Weighted Average
Subject distance
Flash mode Mo flash
Flash enengy
35mm focal length

“AREPUBLIOUE- FRANCA
{ 13 { T \ANGDE S

III

Resolution: “72 DP

1191 x 779 pixels

File size: 1.2 MBytes
4,0%




Lighting

A camera relies on reflecting light to the lens. You
either get limited ambient light or harsh flash, hot
spots on the item, glare on glossy surfaces, basically
inconsistent and unpredictable lighting.

Aspect

The camera is rarely at the perfect top-down angle
while the scanner positions the item perfectly flat
and at the proper angle.

Focus
The camera shot is often out of focus from trying to
frame the item and getting too close.

Digital Philately for Beginners

Alternative to using a Scanner — Digital Photography

Using a camera to capture images of stamps and items of postal history generally gives limited, low-quality
results. Several things contribute to the poor results:

Quality

Overall, the image quality is superior on the scanner. Zoom in on a
camera photograph and the same page captured with a scanner and
see which holds up better. Cameras do a great job at portraits and
scenery, but not such a good job with documents, covers and stamps.

Cropping

You have to crop your item as best you can with the camera and you
may still get more table top around the item than you want. The
scanner cropping is superior.

File Size
The scanner’s file size is less than half that of the camera photo, yet
the scanner has better image quality.
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Alternative to using a Scanner — Digital Photography

Enlargement from scan, resolution: 96 DPI
scaled to 30%

Photograph, resolution: 72 DPI scaled to 20%

Scan, resolution: 600 DPI
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Alternative to using a Scanner — Digital Photography
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Scanning Philatelic Material

Demonstration Mark Copley

Hands-on practical session All participants

» Scanning stamps and/or covers

» Crop within preview as required

» Scan at different resolutions (300 dpi or higher)
» Save scanned images to a folder for later use

» Use meaningful names for the image files




Digital Philately for Beginners

Making Large, Detailed Images
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Making Large, Detailed Images

Start with your ‘Master’ image
Start with High Resolution scans or images

Istanbul Liannos et cie Private City Post
1865 5 paras blue imperforate
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Making Large, Detailed Images

Start with your ‘Master’ image

e Ifrequired, rotate the image

* liannos.jpg - IrffanView

File Edit [Image | Options View Help

EEE

Free graphics software:
http://www.irfanview.com/
http://download.cnet.com/IrfanView/

Information...

Create New (empty) image...
Create Panorama image...

Rotate Left (counter-clockwise)
Rotate Right (clockwise)
Custom/Fine rotation...

Vertical Flip

Horizontal Flip

Resize/Resample...
Change canvas size...
Add border/frame...

Increase Color Depth...

Decrease Color Depth...

Convert to Grayscale
Show channel

Negative (invert image)
Color corrections...
Histogram...

Replace Color...

Create Tiled image...

Auto adjust colors

Sharpen

Red eye reduction (selection)
Effects

Adobe 8BF Pluglns

Swap Colors
Palette

IRes T XN

Shift+N

L
R
Ctrl+U
v
H

Ctrl+R
Shift+V
Cirl+D

Shift+G
Shift+H

Shift+U
Shift+5
Shift+Y



http://www.irfanview.com/
http://download.cnet.com/IrfanView/
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Making Large, Detailed Images

Start with your ‘Master’ image

Crop the image T T,

File Image Options View Help

E: Undo tl+Z | 4m wp |E| IE| %@ *

Redo Ctrl+)

Show Paint dialog

Create custom crop selection...
Create maximized selection (ratio:)
Maximize and center selection
Show selection grid

Show fixed grid

Insert text... Ctrl+T
Insert overlay/watermark image...

Cut - selection Ctrl+X
Cut - area outside of the selection

Crop selection (Cut out) Ctrl+Y
Auto crop borders Ctrl+Shift+Y
Capture visible window area

Copy Ctrl+C
Paste Ctrl+V
Paste Special (add on side) >
Delete (Clear display) D

Clear Clipboard
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Making Large, Detailed Images

Start with your ‘Master’ image

2 :=...-_,;'.‘(i'_7'=.‘rir‘,
_-General -Security Details | Previous Versions

Property Value

Amend the Property details (Metadata) il

Right click the image file > Properties b

Program name

Date acquired

Copyright

Image

Image 1D

Dimensions 478 x793
Width 478 pixels
Height 793 pixels
Horizontal resolution 96 dpi
Wertical resolution 96 dpi

Bit depth 24

oy

Remove Properties and Personal Information

OK J l Cancel
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Making Large, Detailed Images

Start with your ‘Master’ image

Save your edited image



Digital Philately for Beginners

Making Large, Detailed Images
For Displays

° F I d d t .I h t uuuuuuuuuuuuuuu CTURE TOOL s T E
O r e n a rge e a I O n a S e e ’ MAILINGS REVIEW VIEW DEVELOPER ABBYY FineReader 12 ACROBAT Avery FORMAT MuseumArch
LZ picture Border © =L g Fo & Align - il .-
. . . e L — oL Picture Border | -| ‘n} 9 2 Align M# 1 Height: 1194 cm -
sl — el aa Igl - | & Picture Effects ~ o W M k .C
t & == T =
crop a high resolution image - = 20 e S G
picture Styles ~ Arrange 2 cop 5
1 2 3 4 5 6 7 8 9 1011 12 13 1
h h I I I . Rectangles L&/ Crop to Shape »
ratner than enlarge a Iow resolution
L] —
image

Can use IrfanView or Microsoft Word

IrfanView: save the edited version with a
new filename

AL LD A LR LR R
Z | mm 10 20 30 40 so
E | ‘M 1 I

N.B. Microsoft PowerPoint has the

same functionality as Microsoft Word . . .
Cropping an image in Word
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Making Large, Detailed Images

For Websites
Use JPG, PNG or GIF format for images Initial scan:
(can use IrfanView)

pen-01.tiff
600 dpi
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Making Large, Detailed Images

A ALy Programming rewlon Seminie Series 116 - Digital Pristelfacreenshotyiretise finview jpg - FanVies - v

e b Image | Optiors View  Help
" — Wfgrmaten 1 R \':- ‘

=
Create Mew (empty) image.

For the Web,
Resize using
pixel
dimensions of

the image
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Making Large, Detailed Images

For Websites

Use JPG, PNG or GIF format for images
(can use IrfanView)

Initial scan:
pen-01.tiff
3000 x1000 pixels

Web friendly image:
pen-01-web.jpg
300 x 100 pixels
Line art: use GIFs
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Making Large, Detailed Images

O-8¢ H"WeTramsfer X ‘ ‘

. @ | W hitps://www wetransfer.com/
N.B. Emails

{ Find Charity ] The Royal Philatelic Societ.. & Vermont |@| Client Portal % Office 365 & NAS Drive - admin || My Mes

e Some email programs compress files
Better to use wetransfer.com or zip the
files

plus

Send up to 2GB

+ Add files e

itchairman@rpsl.org.uk ]

+ Add more friends

museum@arpslorg.uk -

Hi Mark,
Here's the scan you asked for] &

<5 Transfer ?

—’ | — —

Customise transfers,
unleash your personality with Plus.

_Get WeTransfer Plus J
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Resizing Images in Photoshop Elements

Change print dimensions and resolution without resampling

You might need to change the print dimensions and resolution if you are sending the image to a
print shop that requires files to be at a specific resolution.

If you are printing directly from Photoshap Elements, you don't have to perform this procedure.
Instead, you can choose a size in the Print dialog box and Photoshop Elements applies the
appropriate image resolution.

Note: To change only the print dimensions or the resolution, and adjust the total number of pixels in the
image proportionately, you must resample the image.

1. Choose Image > Resize > Image Size.

2 Make sure that Resample Image is deselected. If deselected, you can change the print
dimensions and resolution without changing the total number of pixels in the image, but the
image may not keep its current proportions.

Note- Resample Image must be selected in order to use the Constrain Propartions and Scale Style
functions.

3. To maintain the current aspect ratio, select Constrain Proportions. This option automatically
updates the width as you change the height, and vice versa.

4. Under Document Size, enter new values for the height and width. If desired, choose a new unit
of measurement.

5. For Resolution, enter a new value. If desired, choose a new unit of measurement, and then click
QK

& To return to the original values displayed in the Image Size dialog box, use Alt (Option in Mac
0S) + click Reset



Resampling an image

Resampling Images in Photoshop Elements

Changing the pixel dimensions of an image
is called resampling.

Resampling affects not only the size of an
image on screen, but also its image quality
and its printed output—either its printed
dimensions or its image resolution.

Resampling can degrade image quality.
When you “downsample”, decreasing the
number of pixels in the image, information
is removed from the image. When you
“upsample”, or increase the number of
pixels in your image, new pixels are added
based on the colour values of existing
pixels, and the image loses some detail
and sharpness.

To avoid the need for “upsampling”, scan
or create the image at the resolution
required for your printer or output device.

If you want to preview the effects of
changing pixel dimensions on screen or
print proofs at different resolutions,
resample a duplicate of your file.

A Image downsampled B. Original image C Image upsampled

@ If you're preparing images for the web, it's useful to specify image size in terms of the pixel dimensions.
1. Choose Image > Resize > Image Size.

2. Select Resample Image, and choose an interpolation method:

Nearest Neighbor Fast, but less precise. This method is recommended for use with illustrations
containing edges that are not anti-aliased, to preserve hard edges and produce a smaller file.
However, this method can create jagged edges, which become apparent when distorting or
scaling an image or performing multiple manipulations on a selection.

Bilinear Medium-quality.
Bicubic Slow, but more precise, resulting in the smoothest tonal gradations.
Bicubic Smoother Use when you're enlarging images.

Bicubic Sharper Use when you're reducing the size of an image. This method maintains the
detail in a resampled image. It may, however, oversharpen some areas of an image. In this case,
try using Bicubic.

. To maintain the current aspect ratio, select Constrain Proportions. This option automatically

updates the width as you change the height, and vice versa

_ In Pixel Dimensions, enter values for Width and Height. To enter values as percentages of the

current dimensions, choose Percent as the unit of measurement.

The new file size of the image appears next to Pixel Dimensions, with the old file size in
parentheses.

. Click OK to change the pixel dimensions and resample the image.

Q For best results in producing a smaller image, downsample and apply the Unsharp Mask
(Enhance > Unsharp Mask) To produce a larger image, rescan the image at a higher resolution.



12.30 pm

1.30 pm
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3-15pm
3-45pmM
4.15 pm
4.30 pm

Digital Philately for Beginners

Lunch break

Optional: Lunch at the King's Head
Different colour standards

Preparation of physical display sheets
Hands-on practical session

Refreshment break

Producing digital exhibits

Preparing slideshow presentations
Wrap-up session, with Questions & Answers

Closing remarks

Mark Bailey
Mark Copley
All participants

Mark Copley
Mark Bailey
All participants
Mark Bailey
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Different Colour Standards
RGB and CMYK Colour Modes

A Brief Introduction to this ‘black art’

What is the Relevance?
 The technology for printing and for screen presentation is different.
* You should not expect colours that you see on a screen to be identical
to what is printed.

You need to consider the main purpose of the document being created.
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RGB Colour Mode

RGB is the colour scheme associated with electronic display
screens such as cameras, TVs and computer monitors. RGB
stands for three colours:

® R = Red
® G =Green
® B = Blue

RGB is an additive colour model. This means that
these 3 colours are mixed together to create the R G B
range of colours that you can see on electronic

devices (blackis no light).
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CM K Colour Mode

CMYK is the colour scheme that is used by printers to create the
many colours that end up on the page.

It is made up of four colours created from mixing the RGB colours.
® C=Cyan is a mix of green (G) and blue (B),
® M=Magenta isamixofred(R)and blue (B)

is a mix of red (R) and green (G).

® K=Black is added to the CMYK model as the 3 colours
RGB cannot be mixed to create the colour black

The CMYK colour model is a subtractive model C MYK
because it subtracts the brightness from white.




Digital Philately for Beginners
RGB and CMYK Summary

RGB Additive Colour CMYK Subtractive Colour
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Document / Image Creation
Software Support

Most software will scan in RGB and will not support CMYK at all

. This includes Microsoft Word, Microsoft Publisher, Adobe Photoshop Elements, and Irfanview

. Only high end software products such as Adobe Creative Suite (now Cloud)
(which includes Photoshop and Indesign) handle CMYK.

. This is used for production of the London Philatelist and usually for creating RPSL books.

Expensive: £46 per month!

Impllcatlon
Therefore, any document that has been created using software that only
supports RGB needs to be converted to CMYK for printing.

This can be done as part of the printing process or specific software is used by
printers to do it before printing.
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The Effect of Conversion between RGB and CMYK?
[WWWWMMW

N How it with it

RGB

CMYK

Assessment
Difficult to assess the impact of the conversion without actually doing a test print
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RGB and CMYK Colour Modes

Conclusion

Does colour accuracy for printing matter?
If so, then you need to use CMYK, so talk to the printer [ editor about how to achieve it.

Otherwise, use RGB technology and accept a printed version might look a bit different.

Conversion Software
Online converter at: http://www.cmykconverter.com



The technique works best with a black postmark
on a light coloured stamp.

a. First scan the desired cancel and stamp.

b. In Image Editing software, split the image by
creating a CMYK split. This creates four new
(greyscale) images, each containing the colour
information for one of the 4 ink colours ( Cyan,
Magenta, Yellow, and Black ) that would be used
to print the original image.

c. Use the black ‘channel' containing a negative
image of the black parts of the original scan.

d. Invert the image colours, using the 'Invert
Colours' command to replace black with white
and vice-versa.

e. Retouch the image as desired for the final
required image.

f. Save image(s) for future use.

This technique can also be used for 'lifting' transit
marks, instructional marks, etc. for printing
alongside the original item that has been
mounted on the album page.

It is also useful for reproducing the marks on the
reverse side of a cover.

It's up to you to how much 'repair' work you do
to the final image, but remember it is unethical to
alter (enhance) the original philatelic item in any
way.

Digital Philately for Beginners
Isolating Cancellations from Scanned Stamps and Postal History

Tip: Work on a copy of your image, not the original.

1. Open a copy of your image in Photoshop. If the image has layers, use the menu command Layer> Flatten
Image. From the Channels palette menu, choose Split Channels. (NOTE: This command cannot be undone.
However, you can reverse the process with the Channels palette menu command Merge Channels.)

A separate file is created from each colour channel in the image. The grayscale images show the distribution
of each colour throughout the image. The individual file names include the channel’s colour after the file
extension. Be aware that this file naming convention can prevent file type recognition by the operating
system. You may need to re-name the files.

2. With the Cyan file active, use the menu command Image> Mode> Duotone. In the Duotone dialog box,
select Monotone (which uses a single ink). Click the colour swatch to the left of the ink name and define the
monotone’s ink as CMYK 100/0/0/0. (You can also select Pantone Process Cyan from the Custom Colours.)

Using the same procedure, convert the Magenta file to a Monotone using CMYK 0/100/0/0 and the Yellow
file to a Monotone using CMYK 0/0/100/0. The Black file can be left as Grayscale.

These images can now be used individually, producing colour separations in their own colours. (These
colour separations cannot be used to produce printing plates.)

More reading on the subject (RGB images and CMYK processing):
http://www.slideshare.net/bobswansons/isolating-cancellations-ver2
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Preparation of Physical Display Sheets

You can use Microsoft Word — it's easy!
(and you can use Microsoft PowerPoint as well)
Initial checklist:

® Pagesize
® Margin size

® OQrientation
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Preparation of Physical Display Sheets

@ H - 0 - Styles.doox - Word nght ClICk

FILE HOME INSERT DESIGN PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW DEVELOPER ~ ABBYY FineReader 12 ACROBA Avery

X, Cut [ L ik o e fon e i
ki Bt Verdana |26 A K Aa- B i=-i=-%E- 3= 2l (| | aaebccDd AaBbCeDd AaBbDC( AaBbCcl /—\a |: AaBbCcD AaBbCcDd AaBbCeDd  AaBl
EE Y i
Paste - . B I U-asx, xX A~-W-A-====1=- -0~ TNormal TNoSpac.. Headingl Heading Title e e
= Format Painter Update Title to Match Selection
Clipboard & Font n Paragraph & 4. Modify...
L 2 1 b 1 2 3 4 5 6 7 8 9 10 11 12 ) )
= | Select All: (No Data)
Rename...
. | | Remaove from Style Gallery
Optlona . Sty eS Add Gallery to Quick Access Toolbar

® Create Styles so that text is the same This-is-my-Titleq]

style throughout the display This-is-my-Header

® This can be saved as a template This-s-a-Sub-header

This ts my Normal fontf]



Digital Philately for Beginners

Preparation of Physical Display Sheets

Optional: Master Sheet
® Styles

® Text boxes

® Headers

® Footers

Save it to use as a master sheet which can be used
for all your display sheets



® Text boxes

Insert > Text box

Creating your layout

NSERT DESIGN

1. Edit Shape *
(=] Draw Text Box

pes

Digital Philately for Beginners

PAGE LAYOUT

Can change the
Shape Fill to
transparent

REFERENCES

MAILINGS

REVIEW VIEW  DEVELOPER  ABBYY FineReader 12
2 Shape Fill | A TextFill~
LZ Shape Outline - A A | L Text Outline -
| & Shape Effects - d [\ Text Effects =
Waordart Styles N
3 2 1 1 2 3 4 5 \.E T
Shape outline can be
any colour or thickness
o | Text-Boxfl

Documentl - Word

Preparation of Physical Display Sheets

For overlapping items, bring
up a layer or send back a layer

13

ACROBAT

||fA Text Direction =

[5] Align Text =

@ Create Link

Text

Avery

Align to page

DRAWING TOOLS
FORMAT

= [E " Bring Forward * [ Align - i
H B oo NG g
Positi w_ 0 Send Backward - L] Group -
osition Wra -
- Tex‘re Bi, Selection Pane A Rotate- ks 63€M

.
Arrange Size | i

Text box size
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Preparation of Physical Display Sheets

Creating your layout

¢ Insertlng Images For overlapping items, bring Align to page
up a layer or send back a layer Can Crop
Insert > Picture i" MS Word
INSERT DESIGN PAGE LAYQUT REFERENCES MAILINGS REVIEW  VIEW DEVELOFER  ABBYY FineReader 12 ACROBAT  Awvery FORMAT Museurndrcl
i‘ﬁ 1a[ compress Pictures __ — !Zpiciure Border - ‘:l ':E 11 Bring Forward = :_ Align~ g | £ Height: [5 cm 3
S & Change Picture F——| i [ B R E g - | & Picture Effects - =/ I Send Backward - [ Group A - =
s Color Artistic —_— — — =] e Position Wrap . _ i CroPp width: [75em - |
- Effects- < ResetPicture = * | g Picture Layout - o Test - Ol Selection Pane k Rotate - T s |- - |
Adjust Picture Styles i Arrange Size 7
2 1 F 1 2 3 4 5 6 7 8 g 10. 1 1.1 42,0 13- 14 s o0 i7 0 8
Position in front of text Image size
O
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Preparation of Physical Display Sheets

. - Word PICTURE TOOLS 1 ?7 E®
Creatl ng yOU r |ayo Ut VIEW DEVELOPER ABBYY FineReader 12 ACROBAT Avery FORMAT MuseumAr
|LZ Picture Border - [ ™ [ Bring Forward - [T Align~ ] | T Height:| =
. = g ; E— I = 1 ¢ ||Height: |5 cm 5
L Can Crop an |mage to a Sha pe ; | el E g & Picture Effects - s [ Send Backward ~ L] Group Cro# o -
= | &2 picture Layout - - Textp' Hi; Selection Pane A Rotate - 'p a3 Width: /E
Y h h h Picture Styles F] Arrange H Ccrop Ll
C 00S€ t €5 ape 3 E Toe 7 8 2 10 11 12 13 1 . Rectangles %) Cropto Shape » —
I o O o Aspect Ratio  »
Basic Shapes @l Fill
OANIOCOODOO® |
cooorhrarOoon ——
CISIAINIGAVAR O X (@<
S
Block Arrows
AP RIS
CdvND D RN
iR
Equation Shapes
=8-S
Flowchart
OCc<s//O0HOF o0y
oUdAd®D X ¢ AVAD
@ISE®)

Stars and Banners

RS A SERF RO R LR F o Rl e
g% 2% g v [T I 0 [

Callouts

[ CB AD /0 3 AT AT 5 AT A
oi AQD A0 dO



Creating your layout

® Canflipanimage

Digital Philately for Beginners

REFEREMCES MAILINGS
.1 Bring Forward -
0 Send Bacloward -
Wra

p
Toxt+ E[} Selection Pane

9

Arrange

10

An image showing
the hand stamp ...

11

i

i

Preparation of Physical Display Sheets

REVIEW VIEW FORMAT REFEREMCES MAILINGS REVIEW VIEW FORMAT
. R (T — = .1 Bring Forward ~ |z - "' 3 1P ——
!Q ! E [”ﬁﬁ cm ﬂ i s *__l] 618 cm ,J
3 L - 2l it i 0 Send Backward = ] C —r
' T 1 Wrap ¥ rop = ‘
Shov S s ! 3.66 cm J Text - Ell; Selection Pane | R 2 %03 Aiens v—|_
N ) - Arrange Cize M
Sk Rotate Right 90°
g 9 jl1} 11 iz 13 14 . 15 & 7 18

A" Rotate Left 907
- Flip Vertical
dt.  Flip Horizontal

h

I More Rotation Options...

... flipped shows the
postmark produced
by the hand stamp.
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Preparation of Physical Display Sheets

e Add Shapes e Format Shapes

Insert > Shapes, then select Rectangle Click shape > Format

INSERT DESIGM PAGE LAYOUT REFERENCES MAILINGS REVIEW VIEW

L_‘EI @:‘ ]ﬁ 1l & il Store AV E'é % I—_Li Ej IJ D D @ \JRAWINGTOOLS Document1 - Word
REVIEW VIEW

e Pictures Online Shapes SmartAt Chart Screenshot gy apps - Wikipedia | Online - Hyperlink Bookmark  Cross-  Commen t  Header Footer Page Text FORMAT
- Video reference - *  Number~ Box~

- Pict
Tables / Recently Used Shapes Add-ins Media Links Comment ts Header & Footer Q Shape Fill = A Text Fill ulA |:1':|
B NO0OALLOG O 2 1 E 1 2 3 4 3 3 7 3 3 0. 11 12 ﬂ ﬂ ll v

L Shape Outline - B Text Outline
KRNI =P Text Align  Create

1||<|>

Lines o Shape Effects + [\ Text Effects ~ Direction~ Text+ Link
SNSNLTLLTLRNGS
Rectangh ] WordArt Styles Text
ngles
I I L A I i 2 1 g 1 2 3 4 5 [ 7 ] 9 10 i1 12 13 14 15

Basic Shapes
/o ANOOSGOOO®
estodr Ly ooBag
O0®ANE@VHRE o™
Q403
Block Arrows
eGSR RS S
Eovnon D2 dn
GHa

Equation Shapes

F=5 ==
Flowchart
O0<-/O0daccayYy

32g5eet 0ave £ e /

Stars and Banners

RS ADOO B EEGS e -
ERES Pt g mIa oa Width:

Callouts
OO O0mAiAdd: Al A
o A0 AD G0

5 New Drawing Canvas

Size P

 Size the Rectangle correctly

e tip: allow 2 mm extra on each
side and top and bottom to
surround the item




e ShapeFill

———
DRAWING TOOLS
REVIEW FORMAT

Standard Colors

HE EEEEN
No Fill
P
/"" More Iy o Fin [
Picture.
[ Gradient 4
Texture 2

Shape Fill -
. Theme Colors
H EEEENEN

Digital Philately for Beginners

Preparation of Physical Display Sheets

e Shape Outline, to change the outline as
required (line style and colour)

Document! - Word
H’J’ I:‘f:l DRAWING TOOLS
L REVIEW FORMAT

A TextFill
A Text Outline
Text Align  Creat
4| £ Shape Fill -
. ﬂ | ||-7.Shape Outline = A

JQ&T&Iﬂ:Ef‘FecB' Direction~ Tewt~  Link
_| Theme Colors

Wordart St;rles Text
H EEEERNE I

1 11 12 13 14

Standard Colors

Document] - Word

e &

A Text Fill
A Text Outline
Text Align

) ) Text Effects - Direction = Text~

WordArt Styles Text
6 7 8 3 10 11 12 13 14

Shape outline can be from

N EEEEN
\ No Outline many colours, thicknesses or line styles
".“ More Qutline Colors...

= Weight b apt

==t Dashes » Yz pt

¥ pt

1pt

1% pt

2 pt

o = = Ipt  —
AVz pt —— o

v fpt I &—
0 0 ==  More Lines...
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Preparation of Physical Display Sheets

» Copy and paste the rectangle  C(lick, shift, click ... to select
to add more of the same the top 2, then Align

DRAWING TOOLS DocumentT - Word
N VIEW FORMAT
£ Shape Fill - A Text Fill m I:"‘:I E Ca © AllgnT o v
R )
Al

il 0O Ok

|£| : z Shape Outline - A et Dutline ext ign Create  Position Wrap  Bring Send  Selection e Align Left
| (@ Shape Effects © {2\ Text Effects Direction~ Textr Link - Text~ Forward = Backward~ Pane | & Align Center
WordArt Styles Text Arrange S| Align Right
1 g i 2 3 4 5 3 7 S 3 10 11 12 13 14 [N 17 18 _
ot Align Tep
o} Align Middle

il Align Bottom

View Gridlines
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Preparation of Physical Display Sheets

» Use Alignment options to align
the rectangles as required, and
repeat for the other rectangles

B Align Left B Align Left
& Align Center & Align Center
5| Align Right 5| Align Right
ig*  Align Top ig*  Align Top
o  Align Middle o  Align Middle
i+ Align Bottom i+ Align Bottom
Ode Distribute Horizentally
lél Distribute Yertically
Align to Page + Alignto Page
Align to Margin Align to Margin
+ Align Selected Objects
Use Alignment Guides Use Alignment Guides
View Gridlines View Gridlines
HE  Grid Settings... HE  Grid Settings...
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Preparation of Physical Display Sheets

e Add Shapes e Format Shapes

Insert > Shapes Click shape > Format

INSERT | DESIGN PAGE LAYOUT  REFERENCES MAILINGS REVIEW  VIEW  DEVELOPER  ABBYYF = Documentl - Word
2 s INSERT DESIGN PAGE LAYOUT REFER! S MAILINGS REVIEW  VIEW DEVELOPER.  ABBYY Fi
E oL Bl b @ W [5G [B e
Table Pictures Online Shapes SmartArt Chart Screenshot .‘ My Apps = Wikipedia Online Hyperlink Bookmar j Edit Shape - Shape F A Tex
: - Pictures |~ . Video 7 ) o -
Tables Recently Used Shapes Add-ins Media Links 5 T El Draw Text Box - _ - — Shape Outline - | A lex

o

& 1 ENNOOCOA L LLd0O) 3 6 7 8 (N 7| Theme Colors | Tex
~ o

KERIAN SR 4 t Shapes Shape Styles H EEEEIEN WordArt Styles

7 ]

Lines

4 1 2 3
NNNLTLL 23915 % g

p JL-—— ||II||||I|

Basic Sh
asic Shapes Standard Colors

HOANOITAOOOOE®®
GLOUOrkeomoog [ ] | EEEENR
O0@AHJOUVXNEC 3N No Outline

CIrC )43

v“p Maore Qutline Colors...
Block Arrows

Vo DEGLOTIEPR LS = Weight M ot
CouvnesD> RPN = == Dashes 4
by £y =

Equation Shapes = Arrows 4 5
b= 5} L= Pt

Flowchart 1%: pt
O0</O000F =0y 1] 295 Pl e
0UAnN®@® ¢ aTaD < 3Dt —
Qe o :

Stars and Banners
L S B RR 6pt ' E—
e s [T R0 ZEE More Lines...

Callouts

ciA0AOdD
E’) New Drawing Canvas



Dlgltal Phllately fOI’ Beglnners Short introductory paragraph (2 or 3 sentences)

g Section One: Production I Essays and Proofs
' 1 Cent Design

1662 = Privately carried letfer from Dumfries to Edinburgh nArchival Katerial

/ ) To allow prepayment as provided by the Act of March 3, 1851, Postmaster General Hall authorized

Succinct title R

Lo riE

the issuance of three stamps: 1, 3 and 12 cent values. Later a 5 cent and 10 cent stamp were
added. This section shows essays, proofs and major types and varieties of production stamps.
The production stamps were produced by Toppan, Carpenter, Casilear & Co.

Border on box shapes outlining the items

o .. _.;\:r"_ﬂ'f;z"
— W
Border on box L T
shapes outlining | == = e e

in .
o T

Porieini ime |

Heks ane ;
h H g o ._1!
the items i H |
Black trial color plate Die proof. Complete design
prool on slamp paper. and showing twa dots below
Positian 87107 the 'C' of "CENT",

Muost likely created from the

24" May 1662. Privately carried letter from Dumfries to Edinburgh. At this date there were no Gnly recorded plate
public postal semvices operating within Scotiand other than the one that ran along the North Road proof from plate 1f original die.
from Edinburgh to Berwick. Fersonal letters sent within the country had to be carried privately. e of five recosded.
Thes for
Relevant Her deir and worthie —
. rotrer Explanatory |
SUppOI’tlng Alexr: Hepbume and in | : NUmerOUS
. nsavsencosoew ey PAragraphs
picture gt lohis text boxes
landliam William Hamar
in gladstons fand
Gladstore’s Land is a six-storey building on the High
Street, Edinburgh. — ]

Blue die proof on card.

Omly recorded in blue

In the 16" and 17" Centuries the road between the castle
and the Palace of Holyroodhouse was known as the King's
High Street. On e'ther side of the road were plots of ground
called tenements. These plols were bought by merchants
and the buildinge erected on them were known ac lands.

In 1617, Thomas Glecstanes, a merchant, and his wife, - b i

Bessie Cunningham, bought the property which became SUCCInCt
known as ‘Gladstene's Land'. .

On the ground fleor was an arcade of two arches behind captlon
which bcoths were set. Above the ground floor were five
fioors of apartments, some of which were rented out.
Access o all floors other than the ground floor and
Lessemmen | wess by wery of & lurnpike stalr approached by an

outside flight from the pavement. U , O close his .
Slohd of sias, was & pan 1 Bretock, o a P, Wk Use of accenting colour text to draw

would forage amongst the rubbish in the street. _ ' : ) . ]
— : the eye to important information

Rlack die proof on card.
Left side of the colorless oval frame shows small
dot most likely added as die returned to the Post
Office Department.

Non-competitive display e D,
Competitive exhibit = was e ———— Sp—

The Franklin design was originally considered fora 6 cent
stamp. This value was considered and then changed to
the 1 cent value. This essay shows the complete design,
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Laying out your sheets

Rectangular shape outlining the item Bringing the techniques together

Madame Joseph postmark. Photographs of the two circular Madame

\ / Joseph devices from the RPSL Museum.
Images reversed.
Succinct Photographic images
captionsin flipped to show the
text boxes postmark produced by the

hand stamp (also with thin
border, consistent with the
style of the other items)



Border on box
shapes outlining
the items

Rectangles
aligned to

Digital Philately for Beginners

Archival Material

Laying out your sheets

Essays and Proofs

10 and 12 Cent Designs

Bringing the techniques together

Progressive large die proof
on India paper.

‘U S POSTAGE' in pencil.

Only recorded examphe of

thiis chie: prosf

—>

present the
stamps
symmetrically

"
Large die proof on India
paper cut down {0 stamp size.

Incomplete Essay
Adopted design withoul

sinall vertical equilateral
crosses in center Tows of
diamond networks, top,

sides and bottom.

NY 2016

Black die trial color proof on Progressive large die proof

[ndia paper. on India paper.
Good to align different size items on the bottom
Not on the top ("clothes on a washing line”) i l

Rlack PIat: p:mc.d'ul’lk{‘
S e

Black die pr:nm;'l

ruled lines on card.

Imperforate Issues of 1551-1856 Frame 1 page 4 of 15
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Plate One Early
Hpelia Laying out your sheets

One Cent Stamp

Bringing the techniques together

beatplef:(a type Illa
on plate ane early.

Left edges q—

aligned \

Red grid and Prussian
closed mail marking,
Position 11L1"

Items also look good aligned items by their middles

Right edges

Centred in the _
aligned

row of three
(and in the centre
of the sheet)  ocwbersssampmeriaea |||

address sheet bearing Boston
town postmark with 1 cent
integral rate marking and small
“PAID in grid.

This integral rate postmark
was used briefly at end of 1851,
Position siLr* §| &

o
]
v

MY 2016 Imperforate |l=swes of 1851-1658 Frame 1 pags 8 of 15
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The Sixpence Stamp 1859 to 1895 Laying out your sheets

1865 Second Printing. No Warermark, Comb Perf 14 with wing margins ar edges of panes.
The initial supply of stamps lasted the colony over five vears, when a further order was made. This second
printing was in grey-lilac, much paler than the original stamps. |:'|:_| Align Left
_ & Align Center
e S| Align Right
/ T Align Top
o  Align Middle
Cancelled Type D4 Specimen Type DS Specimen Type 15 -
Bottom ed.ges ofthes_e w SR GBI T Distributed e Align Bottom
rows of objects are aligned horizontally i Distribute Horizontally
"
across the page = Distribute Vertically
+ Alignto Page

Align to Margin

Align Selected Objects
Use Alignment Guides
View Gridlines

HE  Grid Settings...

/ Aligned centred to the page

Freetown o Danegal, lreland. Dated PAINATSIERRALRECNE (11 Dec 1871}, Liverpool (29 Dec 1871 and Derry (31 Dec 1871)

The grey-lilac adhesive from the second printing pays the half-ounce letter rate o the UK. The manuscript 5
represents the 5d credit to the British post office. Examples from this printing on cover are scarce,
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The Edward VII Keyplate 1902 to 1912 Laylng out your sheets

1904 Multiple Crown CA Watermark. Perf 14,

Each sheet of the new watermarked paper had 485 impressions of the die compared with 120 of the previous B rin g n g t h e tec h ni q ues tog eth er

design. The 1d was first despatched on 7 April 1904 on ordinary paper, all subsequent printings were on
chalky paper, The other values were only on chalky paper, first being sent on 8 June 1903,

As a guideline, don’t put too much on a single
sheet. Up to about 16 stamps is fine, above that
the sheet will likely look too crowded.

144,600 455,760 36,000
Challky Paper /
Symmetry
v Alignment
7,710 30,600 60,000
Ulprighe Tiverted

‘/Horizontal and vertical distribution

‘/ Succinct text in text boxes

30,600 42,480

36,600 14 480 9,000
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The Edward VII Keyplate 1902 to 1912 LaY|ng out your Sheets

1902 UPU Specimens. Crown CA Watermark. Perf 14.

In 1903 the UPU received 727 sets overprinted SFECIMEN. Every member country received a strip of five B rin g N g t h e te C h n |q ues tog eth er
stamps, each having cthe Type D12 handstamp.

The constant varieties on the Type 12 overprint give some clues to the way in

which the forme was created. Seven of the ten ‘M's in the fifth column .
have some variety, suggesting that the SPECIMEN forme What aSsu perb Way to dISplay these
was made up from a stereo manufactured from . .
an ariginal horizonral setting of type. S peC|men Stl’l pS.

Strip 39 - 59

35.59

35.59

Some constanr varieties, such as the club
right foot on the "M, are consistent with a forme
of 30 |):‘:ing made and then g‘.upicd to make a G0set p]art.
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Waterways and Railroads Steamship Mail

Laying out your sheets

Steamship rates were charged on locse letters picked up on the route of contract steamers traveling on ocean
routes cansidered post roads by the Post Office Department. No fee was paid to the captain of the ship.

Sometimes just a rectangle will not be sufficient,

so you may need to get a little creative.
Originated in Nicaragua During William Walker War Period

Rectangles
I I L O Y O Y
Use the shape "Snip Same Side Corner Rectangle”

Rotate the shape \

Adjust the size of the
corners and centre section

L

3

I +—>

Format the
shape’s Line

N\

Format the
’ .
Wines & Co. Express operated in California, Oregon and also Nicaragua during the time S h a pe S Fl I I
that William Walker, the American Freebooter, had seized control of the country by

overthrowing the governrment with a few dozen men and making himself President. \

MY 2016 Imperforate ssees of 1051-1855 Frame & page 9 of 16

Cover to New York otiginating in either Nicaragua or the west coast of the US, Large double oval Nicaragua
postmark applied by Wines and then forwarded by an American Steamship to New Orleans, I-anrT\:tI mail in
New Orleans as a Stearnship letter, 1o cent rate for under 2,500 miles. 'due 7 applied in pencil in New Orleans.
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Unofficial Separations Applied to Stamps Chicago 12 1/2 Perforations

Laying out your sheets

Omne of five
recorded
covers with 1
cent Chicago
perforations

(sl Two rectangles overlapped to
mented use.
form a frame for the 2 covers

//; /ﬁg) %%Z—z},/ s
: %/éy l....
A

circular from
Chicago 1 to
Exeter MA.

Left edges el

aligned

Two of four recorded
covers with Chicago
perforations used out-
side of Chicago

— n ?&
Cover from Fort Des Muines L/‘%' )

1A 1o New York City.

y 1856 folded letter
from Hoston MA to
Fisherville TH.

To hide the overlapping, to present a
neater outline, overlay the joins with
a white rectangle with no outline

MY 2016 Imperforate lssues of 1851-1858 Frame 3 page 10 of 15
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Under 3,000 Miles Laying out your sheets

Domestic Letter Rates
Triple 2 Cent Rate

;:,;;‘
o e
= @] ?“:E
N N&‘f

/ ’ /{/ ﬂ,. f/"'/f( 7
,. A

S i e Three rectangles overlapped to
vcentiype I, form a frame for the 3 covers

3 cent type 11

\‘\

Y g

] rrse o
Left edges — 18 |
aligned —
July 1851 folded letter
[rom Newpart BRI to New
York City.
Stamps postions 1,2R5"
and rzRs" type 11
W T o
One cent overpayment Il

January 1857 letter
from Chicago 11 1o Fort
Brown, Brownsville TX

Chicago 1857 postmark
with year date,

Stamp type |V position
4l recut at bottom,

WY 2018 Imgperforate lssuse of 1851-1856 Frama 3 pagsa 14 of 15
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The Edward VII Keyplate 1902 to 1912 Laylng out your sheets

ULTRAMAR Overprints

Poruguese Colonies received their specimen stamps via Lishon rather than directly from the UPL in Berne.
In 1902, 25 copies of each new stamp were requested by the Pormuguese Ministry for Celonies for onward Th ree recta ngles form a fra me
distribution to the seven colonies, These stamps were additionally overprinted ULTRAMAR in Liskon, with L. )

for this item from the archive

just one copy being sent to each Colony.

S, "".MW)

=

-0

The 25 und 5d values both show
the ‘Broken lefe leg to M'
variery From position 41 of the
Die La Rue Type 12 SFECIMEN
overprint forme.

1902 lssue overprinted both
SPECIMEN and ULTRAMAR,

Set of 13 single stamps
from the Goa Archives,

Srarmnps with pum from the 1907 e, rken fram rhe residual srock retained in Lishan,
MWare the double arrike of ULTRAMAR on the 3d value,




Pound Values

Z8LP 12

GLONE POUND

AFTER
HARDENING

Dty plare dic proof for One Pound value

The £1, £2 and £5 values were principally intended for fiscal use only. A heavy airmail item could have bee
charged over £2 from 1916; before this, there was virtually no postal service for which they could be used,

R et hadladsasasl

el

Digital Philately for Beginners

The George V Large Format Issues 1912 to 1931

One Pound, Plare |

Laying out your sheets

Sometimes it can be difficult to just use the
regular shapes, so you may need to draw an

outline using straight lines.

Lines

SNSNTLLTLRNG G

4 LINE
Mo line
* Solid line

Gradient line

Color

Transparency |

Width

375 pt

LRREN
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The Wilberforce Issue of 1933 .
Laying out your sheets

Artwork from De La Rue Archives

The design of all values are attribured to a Sierm Leone based Catholic minister, Rev, Father Welch, who

produced a series of 13 sketches. These were sent to both De La Rue and Bradbury Wilkinson, who were only Sometimes even Stl’alg ht ||nes W|” not do
allowed o keep the original skerches for two days, so they ook tracings ro allow their staff ro produce essays. . ] !

so consider scanning the result of freehand
drawing of an outline, or a cut out on paper,
and then incorporate the resulting image
into the sheet.

Adding detailed images

Including an enlarged image of part of the
stamp brings out the detail, and placing it
alongside the artwork, at the same size, is
very effective in telling the story of the
stamp design process.

Enlargement from
issued stump

e La Hue tracing from Welch's original arowvork
(ex The La Rue Archive)

The design is most ingenious: on one side is a scated native
warrior welcoming the arrival of an oldtime sailing vessel;
alongside is a palm tree representing the main export from the
country at this time; above is the Union flag as used before
1801, indicating the founding of the colony before chat date.

3

1
£
i

Tssued stamps, printed by Bradbury Wilkinsan
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Domestic Letter Rates Under 3,000 Miles Postal Markings and Uses Fancy Cancels and Rate Markings
Underpaid Double Rate

Before 1 January 1856 unpaid rates charged at 5 cents per half ounce. After 1 |anuary 1856 there was
no longer an unpaid rate. 3 cents per half ounce charged for overweight as well as forwarding.

0dd Fellows Links

Before 1 January 1856

Cover from Canton MS
to New Orleans LA,

Stamp is type 11

The images showing

examples of the

postage due Jume 1852 folded address sheet from Boston MA to New York City, The letter was between 1/2 and 102, 3 cent stamp
underpaid the double rate. Due 5 cents, “Due/s cts' making in circle used in Boston between March 1853 until July 1854.
Double transfer 'GENTS' shifi, with three lines recut in upper lefl triangle. Position 66Ra"

The covers below have stampless rate markinﬁs used as canceling device. Rate markings were not needed
on stamped mail since the stamps showed the amount paid.

e

Embossed lady’s cover
from Morth Easton to
Mechanicsville NY.

Fancy negative ‘PAID gcts’
in hex.

marking, the fancy

cancelation and rate becon e coan
marking may have
been scanned from
reference books.

Stamp is crange brown
type [1.

Cover from
Clappville MA to
Faxcraft ME.

Stamp s dull red
type I1. Dark blue
postmark and cancel.

August 1856 folded letter from Stockton CA to Sacramento CA, Letter references enclosed contracts.,
‘DUE" and ‘3" markings moest likely applied in Sacramento.
NY 2016 Imparforate lszuss of 1851-1856 Frama 3 page 13 of 15

Frame 5 paga & of 16
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Preparation of Physical Display Sheets

Hands-on practical session All participants

—> > Title of the sheet

Micrasaft Office Tools » Brief explanatory introductory paragraph

ﬁ'? Micrasaft Office Excel 2007

[ Micrasaft Office OneMate 2007 >

=%

Images of the stamps or covers at 100%

uE Microsaft Qffice PowerPoink 2007

‘ fiw Microsoft OFfice Word 2007

» Boxes around the images to act as frames around the items
» Perhaps add a detail image or reduced size scan
» Position and align the elements appropriately

» Include text boxes with captions
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10.30 am Tea, coffee and biscuits

11.am Welcome and opening remarks Frank Walton

11.10 am Scanning philatelic material Mark Bailey
Demonstration Mark Copley
Hands-on practical session All participants

12 noon Making enlarged, detailed images Mark Copley

12.30 pm Lunch break

Optional: Lunch at the King’s Head — pre-book the food

1.30 pm Different colour standards Mark Bailey

1.35 pM Preparation of physical display sheets Mark Copley
Hands-on practical session All participants

3pm Refreshment break

3.15 pm Producing digital exhibits Mark Copley

3.45pm Preparing slideshow presentations Mark Bailey

4.15 pm Wrap-up session, with Questions & Answers All participants

4.30 pm Closing remarks Mark Bailey
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Producing Digital Exhibits

® Adding Metadata to Microsoft Word documents

® Creating PDF files from Microsoft Word documents

® Creating Flip Books
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® Adding Metadata to Microsoft Word documents

Click File > Info

This is added to any resultant PDF file

Properties -
Size

Pages

Words

Total Editing Time
Title

Tags
Comments
Template
Status
Categories
Subject
Hyperlink Base
Company

Related Dates
Last Modified
Created

Last Printed

Related People
Manager

Author

Last Modified By

11.6KB

1

17

12 Minutes

Add a title

Add a tag

Add comments
MNormal.dotm

Add text

Add a category
Specify the subject
Add text
Hewlett-Packard Company

Today, 12:03
Today, 11:52

Specify the manager

" MuseumArchives

Add an author

~ MuseumArchives
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Producing Digital Exhibits

® Creating PDF files from Microsoft Word documents |

Save As > PDF

Save as type: |Word Docurment (F.docx)

Word Document (*.docx)

Word Macro-Enabled Document (*.docm)
Word 97-2003 Document (*.doc)

Word Template (*.dotx)

Word Macro-Enabled Template (*.dotm)

Authors:

Word 97-2003 Template (*.dot)
PDF (*,pdf) -
KPS Document (*xps)

Single File Web Page (*.mht*.mhtml)
Web Page (*.htrm;*.html}

Web Page, Filtered (*.htm;*.htrnl}

Rich Text Format (*.rtf)

Plain Text (*.tut)

Ward XML Document (*xml)

Ward 2003 XML Document (*xml)

Strict Open XML Docurmnent (*.docx)
OpenDocurnent Text (*.odt)

Works & - 9 Docurnent (*awps)

» Hide Folders

]

=)

LE| Save As
| | . = Crawford Seminar Series 2016 - Digital Philately » screenshots v| sy | | Search screenshots R ‘
Organize ~ New folder SR G
& Windows (C) Name ’ Date modified Type

< HP_RECOVERY (D)

= HP_TOOLS (E)

— Library (\\rpsl-2008\AllDepartments) (G:)

- Heritage (\rpsl-2008) (H:)

& ExpertsStatic (\rpsl-nas) ()

= Crawford_PDFs_Ir (J:)

= Subscriber_Shared (\\RPSL-SQLO8) (K:)

= MuseumArchives (\\rpsl-2008\AllDepartmer
— AdminOffice (\rpsl-2008\AllDepartments) ( B

e Mol ie AN el AAAM AL

m_|

No items match your search.

<|

1

File name: Styles.pdf

Save as type: |PDF (*.pdf)

Authors: MuseumArchives

Optimize for: @) Standard (publishing
online and printing)

@) Minimum size
(publishing online)

Tags: TEST

Options... l

[[] Open file after publishing

Tools - [ Save ] l

Cancel

Minimum size (for publishing on the Web)

Optimize either for Standard (High Resolution, for printing or online viewing) or
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Producing Digital Exhibits

® Creating PDF files from Microsoft Word documents

Save As > PDF

Use OCR (Optical Character Recognition) to create searchable text

Adobe® Acrobat Prois £12pm Will also allow you to edit the text and images

ABBYY ® PDF Transformer+ £60 https://www.abbyy.com/en-gb/pdf-transformer/
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Producing Digital Exhibits

pu— L
Styles.pdf
® Creating PDF files from Microsoft Word documents R o
Advanced o B
. . ncument Tikle: hd
Add more Metadata in the PDF file: e Tr—
Author Title: -
Nescrintion: TEST | (-
File > Properties > Additional Metadata ]I —
Nescrintinon Writer: -
Kevwords:  TEgT ~ (.
E|- ﬁ Commas can he used to senarate kevwnrds
Convrinht Status: [Unknawn -
]I Convrinht Notice: ~ | |-
Convrinht Tnfo LRI - -
B Go To URL...
Created: 23/09/201A 14:572:33
o Madified: 23/09/2016 14:572:33
Poered By Annlication: Microsoft® Waord 2013
xmp Farmat:
| oK | [ cancel |

e —————
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Producing Digital Exhibits

® Creating Flip Books

Flip books are a great way of placing your
exhibit on the web in a fun, interactive way

Flip PDF from Flip Builder $99

http://www.flipbuilder.com/flip-pdf/



http://www.flipbuilder.com/flip-pdf/
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Producing Digital Exhibits

® Creating Flip Books
An example — one of our Standing Displays:

http://www.rpsl.org.uk/documents/standing/SD2016-07 Hugh Osborne South Georgia_etc/

® (an create a whole Library and place on the web


http://www.rpsl.org.uk/documents/standing/SD2016-07_Hugh_Osborne_South_Georgia_etc/

Digital Philately for Beginners

Preparing Slideshow Presentations

10 key points to bear in mind
when preparing slideshows,
| e.g. with Microsoft PowerPoint
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Preparing Slideshow Presentations

1. Know your goal - make each slide count

KNOW YOUR
GOAL

Be clear about the goal of your presentation
before you begin composing it.
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Preparing Slideshow Presentations

2. Plan it out - in some detail PLAN I ou

Create an outline or storyboard of the major
topics you want to address.
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Preparing Slideshow Presentations

2. Plan it out - in some detail

Sketch the basics
1 3

Outline Sequence

your main your slides

points 2 effectively
Add detail

to your outline until

you figure out what

you want to say in
each slide
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Preparing Slideshow Presentations

Make sure your presentation follows a
logical or chronological sequence.

Show restraint

Resist the urge to cram everything you
know about your topic into your show.

2. Plan it out - in some detail

iIf you
try and
tell them

they won't
remember
anything.
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Preparing Slideshow Presentations

3. Generally, avoid templates - they can detract AVOI D s I OCK

TEMPLATES
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Preparing Slideshow Presentations

3. Generally, avoid templates - they can detract

The Problems with Stock Templates

* They lead to infinite bullet point syndrome (IBPS)
* They discourage graphics

* Every slide ends up looking the same

* The designs are usually hideous

* The presentation looks like every slideshow
presentation you’ve ever seen

* Your audience will lose interest and focus after
slide number ene zero

* It reminds people of the 90s (that’s bad)
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Preparing Slideshow Presentations

3. Generally, avoid templates - they can detract

Build your own
theme instead.
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Preparing Slideshow Presentations

CHOOSE A

4. Choose a colour scheme - 4 colours, 1 accent

COLOUR SCHEME
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Preparing Slideshow Presentations

CHOOSE A
COLOUR SCHEME

4. Choose a colour scheme - 4 colours, 1 accent

Choose 5 colours that look good together and
match the tone of your presentation.

Choose 1 accent colour that stands out from the rest *
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Preparing Slideshow Presentations

5. Choose a font scheme - match tone FON I SCH EM E

Don't get too crazy with fonts.
Pick 3 and stick to them.
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Preparing Slideshow Presentations

Choose one font
for titles.

5. Choose a font scheme - match tone

One font for body copy.
One font for body copy.
One font for body copy.

and a font for accents

Like colour, your fonts should also match
the tone of your presentation.
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Preparing Slideshow Presentations

W fonts

5. Choose a font scheme - match tone

and I am not original.

and people do not take me seriously.

and | always look good.
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Preparing Slideshow Presentations

CHOOSE A
LAYOUT SCHEME

6. Choose a layout scheme - comprehension

Develop a few layouts and repeat them
throughout the presentation for
cohesion and clarity.
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Preparing Slideshow Presentations

You can sometimes get away with just
one layout, but in general, you’ll need a
few basic layouts:

v Transitional slides
v Image only slides
v Text only slides
v Mixed slides
Use the same layouts for slides
that have the same purpose.

6. Choose a layout scheme - comprehension

The layout tells your audience where
the slide fits into the big picture.
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Preparing Slideshow Presentations

A few samples

Big Text
Text Text Text i
Big Text
6. Choose a layout scheme - comprehension |
Transition Impact Quote Impact Image
..... e A e S
Title Title
Subtitle Subtitle
Text Text Text Text Text
Text Text 'm age Text Text Text
Text Text
T ———— - — - —

Content Content
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Preparing Slideshow Presentations

7. Use images (wisely) - they’re more memorable

USE IMAGES
(WISELY)

After a 30-60 minute presentation, no one’s
going to remember what you said; they're going

to remember meaningful imagery
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Preparing Slideshow Presentations

USE IMAGES SPARINGLY

Use images that you think are related to

your topic.
7. Use images (wisely) - they’re more memorable

Visuals will keep audiences engaged.
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Preparing Slideshow Presentations

say more::-

7. Use images (wisely) - they’re more memorable
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Preparing Slideshow Presentations

15 WORDS

OR LESS

8. Keep to 15 words or less per slide For live presentations
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Preparing Slideshow Presentations

8. Keep to 15 words or less per slide
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Preparing Slideshow Presentations

Limit one main
point per slide.

8. Keep to 15 words or less per slide
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Preparing Slideshow Presentations

PLAY WITH

TYPOGRAPHY

It's an easy way to spice up slides with text

9. Play with typography - impact, interest

Content is what the text says; typography is
how it appears. By manipulating attributes like
colour, b # size, welgnht, and position
you can enhance the impact and visual interest
of your slides
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Preparing Slideshow Presentations

DON'T
OVERDO IT

Remember white space

10. Don't overdo it - white space
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Preparing Slideshow Presentations

The white space that surrounds the
object adds emphasis and gives the
page a clean, fresh feeling.

10. Don't overdo it - white space
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Preparing Slideshow Presentations

1. Know your goal - make each slide count

2. Plan it out - in some detail

3. Generally, avoid templates - they can detract
4. Choose a colour scheme - 4 colours, 1 accent
5. Choose a font scheme - match tone

6. Choose a layout scheme - comprehension

7. Use images (wisely) - they’re more memorable
8. Keep to 15 words or less per slide

9. Play with typography - impact, interest

10. Don't overdo it - white space
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ThankYou

T8y
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