“Fourth Series NOVEMBER, 1921 Vel. 1, No. 5

Order No. 5507 OFFICE OF THE POSTMASTER GENERAL, Waskingten, D. C., March 5, 191,
All postmasters and rallway postal clerks will be supplied monthly by this Department with

the UNITED STATES OFFICIAL POSTAL GUIDE, the only official guide of the Post Office

Dspartment. WILL H. HAYS, Pesmaster Generel.

UNITED STATES

——QOFFICIAL

POSTAL GUIDE

IMPORTANT!

All Postmasters and Postal
Employees should READ the
JULY POSTAL GUIDE and
MONTHLY SUPPLEMENTS

FOR SALE by the SUPERINTENDENT OF DOCUMENTS
GOVERNMENT PRINTING OFFICE, WASHINGTON, D. C.

. ’ . . CLOTH BOUND GUIDE—
Subscription Prices S S i
mthut Mﬂﬂthl)‘ S-upphmm - e mw ¢ « s+ 1.00
MONTHLY SUPPLEMENTS (11 pamphlets) . . .50

WASHINQOTON | GOVESNMENT PRINTING OFFICE 1 inl






Encourage
Mailings

Early
and

Often

During
the Day

74067°—21——1



Important
Notiice

Care must be
exercised In
naming the
paying office on
money orders

See
Article 41
page 14

of this supplement
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Postmasters and Postal Employees:

ENCOURAGE
INSURANCE

Do not word your inquiry to
secure a negative reply, as:
“You don’t wish this parcel
insured, do you?”; but rather

to ENCOURAGE and antici-
pate an AFFIRMATIVE re-

sponse, as: “Don’t you wish

your parcel INSURED ?”

GET

Early Mailings
Good Packing

Correct and Legible
Addressing

See SPECIAL instructions in
Article 63, Page 17, of the
July, 1921, Gulde and.Articles
59 and 60 Pages 17 and 18
of this Supplement







